
The 11:00 Worship Service


This instruction sheet is for use by Lay Readers at the 11:00 service.
Advance Preparation

You should receive an email by the Tuesday before the Sunday when you are to read.  This email will inform you of which scripture you are to read.  Please read and pray about the scripture, so that you can understand it, and you can read it with feeling.  If you have any questions, including the pronunciation of difficult names, please contact Pastor Jack in advance.  If you don't have a computer to receive emails, or if it does not arrive, please take the initiative to contact the office on or after Tuesday.
Please remember to notify the Lay Reader Coordinator as far in advance as possible, if you will have to miss the service on your appointed day, so that a substitute may be arranged.
Before the service
1. Please arrive at the church at least 30 minutes before the service, and check in with the Pastor to see if there are any specific announcements he wants you to highlight, or if there is anything else unusual happening during the Service that you should be aware of.  Also ask the Pastor for the Words of Assurance that you will read during the Opening Prayer. 
2. Adjust the lectern microphone to your height before the service begins.  If the sound person is available, ask them to turn on the microphone so that you can test it and they can adjust your volume level.

3. Place bookmarks in the bible to mark the sections that will be read during the Scripture Lesson.  Open the bible to the first section.
Sharing Our Talents

If there is a special segment for “Sharing Our Talents” at the beginning of the service, then the end of the music is the cue for the lay reader to proceed with the Welcome and Parish notes.  <If not, what is the cue?>
Welcome and Parish Notes

1. Wish everyone a good morning, and welcome them to BBUMC.  Please be enthusiastic!


2. If the Pastor has given instruction as to which announcements to highlight, then mention those.  If not, then pick out 3-4 of the most important items in the bulletin (upcoming events and deadlines).

3. Make reference to the bulletin so that new people that are visiting the church for the first time know how to follow along. (Hold up and explain to them where to look.)
Passing of the Peace

The Pastor will usually have a few of his own remarks or announcements to make.  He will follow these up with, “Let us greet each other in the name of Jesus Christ our Lord and Savior”.  
Be sure to step down and join the congregation for the Passing of the Peace.
Prelude

When the organist has finished playing the prelude, the Lay Reader should step up to the lectern for the Call to Worship.

Call to worship

1. Ask the community to please stand as they are able for the Call to Worship.

2. Read what is printed in the bulletin where it says Leader.  Speak into the microphone and let the community answer back.

3. When this is done ask them to remain standing for the first Hymn.

Opening Hymn

1. Tell the congregation which book to find the hymn in.  If the hymn number has three or fewer digits, then it is from the United Methodist Hymnal (UMH).  If it has four digits, then it is in The Faith We Sing (TFWS).                                                                                                                                           

2. After the Hymn is sung invite the community to “Please be seated”.
Opening Prayer of confession

Ask the community to please join you in the opening prayer of confession. At the beginning of the prayer, say the first few words from the prayer into the microphone, and then step back a little and let the community determine the flow.  Read along with them silently to keep pace in order to know when next to speak.
Moments of Silent Meditation and  Personal Confession and Words of Assurance

Ask the community to join you in a “Few moments of silence and personal confession”. Wait approx. 30-40 seconds and then say, “Hear these words of assurance”.   The Lay Reader will read this. (Given to the Lay Reader before the service started).
Hymn of Preparation 
Invite the congregation to stand as they are able for the hymn of preparation.  At the conclusion, ask them to be seated.
Anthem

The Anthem is not always in the same part of the service so Lay Reader should pay close attention to the bulletin in order to know when to speak again.
Scripture Lesson
1. For the first reading, state the book, chapter, and verse that is to be read, and then tell the congregation that they can follow along in their pew bibles.  Mention the page number, which is printed in the bulletin.

2. For the second reading, invite the congregation to stand as they are able, “for the reading of the gospel.”  


3. Speak clearly, and don’t rush.  Remember that, for this part of the service, the Lay Reader is leading the congregation to an understanding of one portion of the word of God.


4. Finish with the statement, “This is the word of God for the people of God.”

Musical Response 

A musical response will directly follow the Scripture Lesson; the Lay Reader should also stand any time that community stands. 
Presentation of our lives and gifts offertory

The Lay Reader will need to assist the Pastor in blessing what’s in the collection plates.  Move to the center of the Altar with the Pastor to receive the Offertory as the ushers approach with the collection plates.  Follow the Pastor’s lead– join him in the Prayer of Thanksgiving and in returning the Offering plates to the Ushers. 
After the offertory the Lay Reader should remain near the lectern and support the pastor. Even though the Lay Reader is finished it is important that the Lay Reader know they are still an important part of the service and not depart from the chancel area.
It is important that the Lay Reader stand at the appropriate times to help cue the congregation to stand and sit, and to follow along in their bulletin so they know when the service will conclude.
Benediction

During the Benediction the Lay Reader should walk down the aisle with the pastor.

The Lay Reader should remain at the side of the pastor while people of the congregation exit the sanctuary, to thank them for coming, and to ask them to come again.
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